Village of Coxsackie

Job Title:          Superintendent of Department of Public Works

Appointed By: Village Board of Trustees

Reports To:      Mayor

General Job Description: Oversees the Department of Public Works (DPW) and employees assigned to that department. Responsible for the general upkeep and maintenance of the Village infrastructure including streets, alleys, sidewalks, buildings, grounds, parks, vehicles, and equipment. 

Supervision: Provides direct supervision to the DPW employees, and indirect supervision and monitoring of contractors and others engaged to perform work for the village. 

Minimum Qualifications: 
· 5 years of supervisory experience.
· Maintain or obtain within one (1) year a Commercial Drivers License and have a driving record acceptable to the Village’s insurance carrier. 
· No felony convictions.
· Ability to follow oral and written instructions and work independently with minimal direction.
· Considerable ability to communicate effectively with the general public and village employees.
· Ability to perform heavy manual labor and under adverse weather conditions. 
· Working skill and understanding of building and grounds maintenance, carpentry, basic plumbing, electrical and painting. 
· Ability to supervise a maintenance program on equipment and vehicles. 

Job Duties: 
· Oversees the DPW part of the Village budget and develops yearly budget requests for the Board.
· Provides recommendation on hiring of DPW employees.
· Provides monthly or as requested reports to the Board and attend any meeting of the Board as directed. 
· Develops a yearly plan of work, equipment purchases and capital projects and submits to the Board for approval. 
· Prioritizes and schedules daily work agenda for DPW employees.
· Interacts and works with other departments within the Village government.
· Interacts and works with local Highway departments, County Highway and NYS DOT.
· Interacts and corresponds with regulatory agencies.
· Maintains and repairs the streets, curbs, signage, crosswalks, and sidewalks.
· Constructs or oversees the constructions of sidewalks. 
· Mow, trim and maintain all parks and cemeteries of the Village.
· During winter months monitors weather and road conditions and directs snow plowing, salting and removal and clearing of sidewalks. 
· Is available during the winter months 24 hrs./day and notifies the Foreman & Mayor when he/she is not available.
· Works regularly with the Village Engineer on maintenance and upgrade of infrastructure. 
· Works with and under the supervision of the Chief Water Operator and Chief Wastewater Operator to repair and maintain the water and sewer systems of the Village.
· Attends meetings, seminars, and trainings to remain current in all aspects of the job.
·  Assists with various set-up, operation and breakdown of various Village celebrations and events.
· Performs other tasks and responsibilities as assigned by the Board and directed by the Mayor.

Pay/Benefits: 
· Salary Range: $ 55,000/year-$ 60,000/year
· NYS Retirement System
· Health Benefits
· Vacation and Sick time
